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NOI QUY QUAN LY VA SU DUNG TOA NHA ....... -KHUDO THI ....cvvunrernenennnnnnn.

NOI QUY QUAN LY VA SU DUNG TOA NHA ...
Khu d6 thi ... — Phwong ...

CHUONG 1
QUY PINH CHUNG

Diéu 1. Pham vi va ddi tweng ap dung

1. Ban Noi quy nay quy dinh vé quan 1y str dung Toa nha ... duoc ap dung dbi véi cac chu s
hitu, ngudi st dung Nha chung cu, Chu dau tu hodc cac ca nhan, to chirc khac lién quan
dén quan 1y sir dung Nha chung cu nay.

2. Chu s hitu can ho, Chii s¢ hitu cac phan dién tich khac trong Nha chung cu dugc goi
chung la cac Chu s hiru Nha chung cu.

CHUONG 2
QUAN LY, SUDUNG NHA CHUNG CU

Pi¢u 2. Quy dinh d6i véi Chii sé hiru, nguwoi sir dung, nguwoi tam tri va khach ra vao

Céng ty

1. Chu S¢ hiru Nha chung cu phai chap hanh nghiém chinh Quy ché quan 1y, sir dung Nha
Chung cu do Bo Xay dung ban hanh va N6i Quy nay.

2. Khach ra vao Chung cu phai tuan thu sy huéng dan ciia Bao vé Nha chung cu.

3. Nguoi dén tam tra tai Cian Ho phai ding ky danh sach v6i Bao vé, dang ky tam trdi tai co
quan nha nudc c¢6 thAm quyén theo dung quy dinh phap luat.

4. Nguoi str dung Can hd, ngudi tam tra phai chiu trach nhiém trudc phap ludt vé cac hanh
vi vi pham Quy ché quan 1y, sir dung Nha chung cu do Bo X4y dung ban hanh va ban Noi
quy nay.

Piéu 3. Cac hanh vi bi nghiém ciAm trong viéc sit dung Nha Chung cuw

1. Khong dong kinh phi bao tri phan s& hitu chung cta nha chung cu (sau day goi chung 1a
Kinh phi bao tri); quan 1y, sir dung kinh phi quan 1y van hanh, kinh phi bao tri khong dung
quy dinh cua phép luat vé nha &;

2. Co ¥ gy thAm dot; gay tiéng 6n, d6 rung qua muc quy dinh; xa rac thai, nude thai, khi
thai, chat doc hai khong ding quy dinh ciia phap luat vé bao vé mdi trudng hoic khong
ding ndi quy quan ly, st dung nha chung cu; son, trang tri mat ngoai can ho, nha chung
cu khong dung quy dinh vé thiét ké, kién trac; chan, tha gia suc, gia cam; giét md gia suc
trong khu vuc nha chung cu;

3. Tu y chuyén d6i cong ning, muc dich sir dung phan sé hitu chung, st dung chung ctia nha
chung cu; str dung cian ho chung cu vao muc dich khong phai dé &; thay doi, 1am hu hai
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két cau chiu luc; chia, tich can ho khong dugc co quan nha nudc cod tham quyén cho
phép;

4. Ty v st dung phan dién tich va trang thiét bi thudc quyén so hitu chung, st dung chung
vao str dung riéng; thay d6i muc dich sir dung phan dién tich 1am dich vu trong nha chung
cu ¢6 muc dich st dung hdn hop ma khéng duoc co quan nha nuée co thaim quyén cho
phép chuyén d6i muyc dich st dung;

5. GAy mat trt ty, an toan, chay, nd trong nha chung cu; kinh doanh vt liéu gy chay, nd va
nganh, nghé gay nguy hiém dén tinh mang, tai san cta ngudi s dung nha chung cu theo
quy dinh cta phap luat vé phong chdy, chita chay va quy dinh khac cua phéap luat cé lién
quan;

6. Kinh doanh vii truong, karaoke, quan bar; kinh doanh stra chita xe c6 dong co; hoat dong
kinh doanh dich vu gay 6 nhiém khéc theo quy dinh cta phéap luat vé bao vé méi truong;
kinh doanh dich vy nha hang ma khong bao dam tuan thii yéu cau vé phong chdy, chira
chay, c6 noi thoat hiém va chap hanh cac diéu kién kinh doanh khac theo quy dinh cua
phap luat.

7. Ném bat cur vat dung, rac thai, dau mau thudc, hit nude. ...t cua so, ban cong cua can ho.

8. Chan, tha, nudi gia suc, gia cam, tha cung (chd, meo, chim,...) trong Nha chung cu.

9. Dot vang ma, dot laa trong Nha chung cu, trir dia diém héa vang ma do Ban Quan tri toa
nha quy dinh.

10. Phoi, dé quén 40 va/ hodc bat clr vat dung nao trén lan can hoac ¢ phén khong gian tir lan
can trd 1én hodc vat ngang cira s6 clia cin ho.

11. Banh bac, hoat dong mai dam trong Nha chung cu.

12. Mua, ban, tang trit, st dung trai phép chat ma tay tai cin ho va cac khu vuc khac trong
Nha chung cu.

13. Khong tit bép gas, cit ngudn dién trude khi ra khoi nha din dén tai nan, thiét hai nghiém
trong.

14.Dat cay canh, vat canh ¢ vi tri hanh lang chung lam can tré viéc di lai cua cu dan va anh

hudng t61 hoat dong ctru ho clru nan, thao tac chira chay... khi c6 su co xay ra.

15. C4c hanh vi bi nghiém cam khac theo quy dinh cua phap luat.

Pi¢u 4. Quy dinh vé viéc sir dung phin sé hiru chung ciia Nha Chung cw
1. Su dung thang may va cic trang thiét bi stir dung chung theo diing muc dich, cong ning
thiét ké sir dung.
- Nguoi gia yéu, than kinh khong on dinh, tré em duéi 12 tudi khi str dung thang may
hoac cong trinh phuc vu chung phai c6 cha, me hoac nguoi trong coi di kem va giam
sat.
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7.

- Khéng dua nghich, viét v& bay, cay pha budng thang may, n udng, hat thubc trong
thang may.

- Cim vén chuyén hang qua khd, qua tai, héa chit doc hai, chat dé chay nd, phé thai,
hang c6 mui hoi thdi, suc vat... bang thang may. Trudc khi dua hang hoa, vat tu vao
thang may phai kiém tra va c6 bién phap xir Iy tranh 1am d6 hang héa, roi rét nudc
trong cac tGi do dung thirc dn ra thang may gdy mét vé sinh, chap chay hé théng dién
trong thang.

- Nguoi str dung khong tuan thi dang quy trinh gy su c6 hong héc thi phai bdi
thuong cac thiét hai phat sinh, cac chi phi sita chita theo gia thi trudng tai thoi diém
do.

- Trudc khi dat xe va gui trong nha xe phai tat thudc 14 va dua xe vao nha xe xép
thanh hang ngay ngan theo dung vi tri da dugc quy dinh. Khi giri xe néu c¢6 hu hong
bd phan chira xing (nip binh chira khong kin,...) 1am 10 ri xang, chi s¢ hitu xe phai
c6 trach nhiém stra chita, thay thé kip thoi. Nhan vién quan 1y khong nhan xe co hé
théng xang rd ri ma chua dugc sira chita, khic phyc. Khi dang gui xe xdy ra mat
dién, chu xe tuyét doi khong str dung bat lura, di€ém, ddt nén trong nha xe.

Str dung nha sinh hoat cong dong vao muc dich, cong ning theo quy dinh cua phap luat.
Khoéng duoc ty ¥ chuyén doi cong niang, muc dich st dung phan dién tich hodc cac thiét
b1 thudc s& hitu chung, str dung chung ctia Nha chung cu.

Khoéng dugc phd hoai, 1am hu hong hodc ¢6 hanh vi vi pham dén tai san chung cta Nha
chung cu.

Khéng duge chiém dung, st dung phan dién tich thudc s¢ hitu chung, st dung chung
vao muc dich riéng; khong dugc dé cac vat dung thudc s¢ hitu riéng tai phﬁn s& hiru
chung;

Tuan thu day du cac quy dinh vé viéc dimg, dd xe tai noi duoc dirng, dd xe theo quy
dinh.

Déi v6i chd dé xe thude phan so hitu chung, sir dung chung theo hd so thiét ké da duoc co
quan chuc nang phé duyét thi cac chu sé hitu can ho dugc s dung va tra phi khong qua
mirc phi quy dinh ctia co quan nha nudc c6 tham quyén tai dia phuong.

Tuan thu ddy du cac quy dinh vé an toan phong chay, chita chay ctia Nha chung cu.

Piéu 5. Quy dinh vé viéc sira chira cac hw hong, thay d6i hodc ldp dit thém trong Cin
H#9, phén dién tich khac thudc sé hiru riéng

1.

Truong hop phan sé hitu riéng c6 hu hong thi chu s hitu hodc ngudi sir dung duoce quyén
sira chita, thay thé nhung khong duoc 1am hu hong phan sé hitu chung va anh huéng dén
cac chu s¢ hiru khéc.

Truong hop thay thé, sira chita hodc lip dat thiét bj thém thi phai dam bao khong lam thay
d6i, bién dang hodc 1am hu hong két cau ciia Nha Chung cu.
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Trudng hop c6 hu hong céc thiét bi thudc phan sé hitu chung, sir dung chung gan lién voi
can hg, phén dién tich khac thudc s¢ hiru riéng thi viéc thay thé, sira chita phai dugc thuc
hién theo quy dinh ctia Quy ché quan 1y, str dung Nha chung cu do Bo xay dung ban hanh
nhung khéng duoc lam anh huong dén phan so hitu riéng cua cac cha sé hitu khac. Chu
s& hitu phai théng bao cho Bao vé dé kip thoi sira chita, thay thé khi c6 hu hong va phai
tao diéu kién thuén loi cho don vi thi cong khi stra chira cac hu hong nay.

Truong hop van chuyén cac thiét bi, do dung trong Nha Chung cu hodc van chuyén vat
ligu khi stra chita cdc hu hong thi phai thong bao cho Bao vé duoc biét va chi duoc thuc
hién trong thoi gian tir 8 gio dén 18 gid hing ngay dé tranh 1am anh huong dén hoat dong
Nha chung cu.

Pieu 6. Quy dinh vé viéc xir ly khi c¢6 sw co ciia Nha chung cw

1.

Khi gap su ¢d c6 thé gay nguy hiém dén tinh mang va an toan tai san trong Nha chung cu
thi chu s& hitu, ngudi st dung phai thong bdo ngay cho Pon vi quan 1y van hanh, Ban
quan tri Nha chung cu dé xu 1y.

Truong hop giap su cd khan cap, can thiét phai so tan ra khoi Nha chung cu thi phai thuc
hién theo hudéng dan trén loa phat thanh hodc bién chi din thoat hiém hoic hudng dan cia
bao vé, don vi c6 tham quyén dé di chuyén dén noi an toan.

Pi¢u 7. Quy dinh vé phong chay chira chay (PCCC)

1.

Cu Dan Nha chung cu c6 nghia vu thuc hién nghiém chinh Luat Phong chay Chira chay
(sau day goi tat 1a PCCC) hién hanh va cac vin ban stra doi, bo sung va cac phuong an
PCCC co sé do co quan Nha nudc cd tham quyén ban hanh.

Cu dan Nha chung cu 12 nguoi chiu trach nhiém t chirc hoat dong va thuong xuyén kiém
tra PCCC trong pham vi trach nhiém ctia minh va céc trach nhiém cu thé khac nhau nhu
Sau.

Khi ving nha dai ngay phai thong bao cho Pon vi quan 1y van hanh chung cu, tit hét moi
nguon thiét bi dién, nudc gas, ngit cau dao tong.

Khong ty can thi¢p, d4u ndi, stra chira, lép thém thiét bj vao hé théng bdo chay nd, loa
thong tin ¢ cac Can ho.
Khong sir dung Itra tran.

Ludn canh giac, thin trong viéc dun ndu. Thudng xuyén kiém tra, duy tu bao dudng cac
trang thiét bi (diéu hoa khong khi, tii lanh, may dun nudc, dén suéi...) day dan, éng dan
ctia hé thong gas, dién va cac trang thiét bi khac néu thdy c6 gi bat thuong can bao ngay
cho Pon vi quan Iy van hanh Toa nha chung cu xem xu 1y. Khi ra khoi phong phai tét
dién, gas, nudc dé dam bao an toan.

Chu cin ho ¢6 trach nhiém phd bién dén timg thanh vién sinh sdng trong cin ho quy dinh
phong chéng chay nd, ctra thoat hiém, biét cach st dung binh bot, voi nudc ctru hda dé tu
xur ly ngay tir phut dau tién tranh dé dam chay lan rong.
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Diéu 8. Quy dinh vé viéc cong khai théng tin ciia Nha chung cw

1. Ban quan tri Nha chung cu phai théng bao coéng khai cac thong tin c6 lién quan dén viéc
quan 1y, st dung Nha chung cu trén ban tin/bang thong bao hodc phuong tién thong tin
khac cia Nha chung cu.

2. Céc ndi quy vé phong chay, chira chay phai duoc gin ding noi quy dinh; ndi quy str dung
thang may phai dugc gin bén canh thiét bi niy dé dam bao viéc st dung duoc an toan,
thuan tién.

Piéu 9. Quyén va nghia vu ciia chii s hiru, ngudi sit dung Nha chung cw
1. Quyén va nghia vu cia chi sé hitu Nha chung cw

a. Puoc quyén sé hitu, st dung phan s& hitu riéng; c6 quyén st dung phan sd hitu chung
theo quy dinh ciia phap luat vé nha ¢ va Quy ché Quan Iy va St dung Nha Chung Cu do
Bo Xay dung ban hanh va Noi quy nay. C6 trach nhiém béo tri phan so hitu riéng; co
trach nhiém boi thuong néu viéc bao tri hodc khong bao tri gay ra thiét hai cho chu sé hiru
khac.

b. Yéu cau chi dau tu, Ban quan tri hoic Uy ban nhan dan cap xi t6 chirc Hoi nghi nha
chung cu theo quy dinh ciia Quy ché Quan 1y va Sir dung Nha Chung Cu do Bo Xay
Dung ban hanh va N§1 quy nay; tham dg HGi nghi nha chung cu va biéu quyét cac noi
dung trong cudc hop Hoi nghi nha chung cu theo quy dinh ctia phép luat.

c. Yéu cau chu dau tu khi chua thanh lap Ban quan tr1, don vi quan 1y van hanh, Ban quan tri
cung cap cac thong tin, cong khai cac ndi dung lién quan dén viéc quan 1y, st dung nha
chung cu.

d. Chip hanh diy du cac quyét dinh ctia Hoi nghi nha chung cu, ké ca trudng hop khong
tham du Hoi nghi nha chung cu; chip hanh quyét dinh giai quyét, xtr 1y ciia co quan nha
nudc ¢ tham quyén.

e. Pong gop day du, ding thdi han kinh phi quan 1y van hanh nha chung cu, kinh phi béo tri
phan sé hitu chung va cac chi phi, 1¢ phi khac theo quy dinh ctia phap luat hodc theo thoa
thuan voi nha cung cap dich vu.

Truong hop chu s hitu khong dong gop day du, dang han kinh phi quan 1y van hanh hang
thang theo quy dinh thi bi xir 1y theo théa thuan trong hop dong dich vu quan 1y van hanh
Nha chung cu ma Ban quan tri Nha chung cu da ky vadi don vi van hanh va/ hoac bi tam
ngung cung cr?ip dién, nudce va cac dich vu tién ich khac dbi véi phﬁn sO hitu riéng cta chu
s& hitu Nha chung cu trong trudng hop da thong bao 02 1an (mdi 1an cach nhau ti thicu
05 ngay) ma chu sé hiru van khong thuc hién.

f. Chép hanh ndi quy, quy dinh vé quan 1y, sir dung nha chung cu; phat hién va thong bao
kip thoi cho don vi quan 1y van hanh hodc co quan nha nuéc c¢6 thim quyén cac hanh vi vi
pham trong quan ly, st dung nha chung cu.

g. Sira chita cac hu hong thudc phan s hitu riéng ma cé anh huong dén viée st dung ciia cac
chu s& hitu khac trong nha chung cu; tao diéu kién va hd trg don vi c6 chuc nang thuc
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hién bao tri, stta chita cac hu hong thdm, dot cua san, khu vé sinh thudc phén s& hiru
chung theo quy dinh.

h. Khoi phuc lai nguyén trang va bdi thudng thiét hai néu gay hu hong phan dién tich, thiét
bi thudc s¢ hiru chung hoac phﬁn dién tich, thiét bi thudc s& hitu riéng cua chu sé hiru
khac; bi xtr 1y theo quy dinh cta phap ludt va phai boi thuong thiét hai khi c6 hanh vi can
trd hoat dong kinh doanh hgp phap cua chu s¢ hiru khu kinh doanh dich vu.

i. Mua bao hiém chay nd bit budc dbi v6i phan sé hitu riéng, dong gbp kinh phi dé mua bao
hiém chdy nd d6i véi phan sé hitu chung theo quy dinh cua phap ludt phong chay, chita
chay va phap luat vé kinh doanh bao hiém; chiu trach nhiém trudc phéap luat va phai boi
thudng trong truong hop gy ra chy nd trong nha chung cu;

j.  Chap hanh nghiém chinh Ban Noi quy nay, cac quy dinh khac trong Quy ché Quén 1y va
Str dung Nha Chung Cu do B6 Xay Dyng ban hanh va cac quy dinh khac c6 lién quan ctua
Hoi nghi Nha chung cu.

K. Thuc hién cac quy dinh khac cta phap luat c6 lién quan.

2. Quyén va trach nhiém ciia nguoi sir dung khong phai la chii sé hitu nha chung cu

a. Sir dung phan s¢ hitu riéng va phan so hitu chung cua nha chung cu theo quy dinh cia
phap lut vé nha ¢ va Quy ché Quan 1y va Sir dung Nha Chung Cu do B6 X4y Dung ban
hanh .

b. Thuc hién cic quyén va nghia vu theo dung ndi dung da thoa thuin v6i chi so hitu trong
truong hop nguoi sir dung khong phai 1a chu sé hiru.

c. Thay mit chi s hitu tham du Hoi nghi nha chung cu va biéu quyét, bo phiéu néu chu so
hiru khong tham dy; truong hop trong mdt can hd hoac phén dién tich khac ctia nha chung
cu ¢6 nhiéu nguoi dang cung str dung thi Gy quyén cho mot nguoi dai dién dé tham dy va
biéu quyét tai Hoi nghi nha chung cu.

d. Thuc hién cac quyén va trach nhiém c6 lién quan quy dinh tai Quy ché Quan Iy va Sur
dung Nha Chung Cu do B¢ Xay Dung ban hanh .

CHUONG 3
GIAI QUYET TRANH CHAP, XU LY VI PHAM, THI HANH

Piéu 10. Giai quyét tranh chap

1. Céc tranh chap lién quan t&i quyén so hitu Nha chung cu dugc giai quyét trén co s
thuong lugng, hoa gidi theo quy dinh cua phap luat; truong hop khong thuong lugng, hoa
giai duoc thi yéu cdu Toa 4n nhan dan giai quyét.

2. Cac tranh chap vé quyén str dung trong Nha chung cu duoc giai quyét trén co s hoa giai
nhung phai dam bao cac quy dinh caa Noi quy nay. Néu khdng hoa giai duoc thi chuyén
Toa 4n nhan dan giai quyét.

3. Céc tranh chap vé kinh phi quan 1y van hanh Nha chung cu, vé viéc ban giao, quan 1y, str
dung kinh phi bao tri phan so hiru chung ciia Nha chung cu do UBND cép tinh noi c6 Nha
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chung cu d6 giai quyét; trudng hop khong ddng ¥ voi quyét dinh cia UBND cép tinh thi
c6 quyén yéu cau Toa 4n nhin dan giai quyét theo quy dinh ctia phap luét.

4. Céac tranh chap giita Ban quan tri Nha chung cu véi chu sé hitu, ngudi st dung Nha chung
cu vé viéc bau, mién nhiém, bai mién, thay thé thanh vién Ban quan tri Nha chung cu
dugc giai quyét trén co s thuong lugng; truong hop khéng thuong luong duge thi dé
nghi t6 chic hop Hoi nghi Nha chung cu dé giai quyét.

5. Céc tranh chip vé hop ddng dan su trong qué trinh thuc quan 1y van hanh, bao tri Nha
chung cu theo quy dinh cta Noi quy nay duoc giai quyét theo thoa thuan gitta cac bén;
truong hop khong thoa thuan duoc thi yéu ciu Toa an nhan dan gidi quyét theo quy dinh
cua phap luat.

biéu 11. Xir Iy vi pham

1. Ban quan trj, thanh vién Ban quan tri Nha chung cu néu vi pham Noi quy nay va/ hoic
Quy ché Quén 1y va Sir dung Nha Chung Cu do Bo X4y Dung ban hanh v&/ hodc quy
dinh cta phap luat c6 lién quan thi tuy theo mirc dd vi pham ma bi bai mién, thay thé va/
hodc bi xtt 1y vi pham hanh chinh hoac bi truy ctru trach nhiém hinh sy theo quy dinh
phap luat.

2. Truong hop Hoi nghi Nha chung cu duoc td chirc hop khong dung quy dinh ctiia Quy ché
Quan 1y va Sir dung Nha Chung Cu do B6 Xay Dung ban hanh thi cac quyét dinh, két qua
ctia cudc hop Hoi nghi Nha chung cu d6 khong duoc cong nhan va phai t6 chirc hop Hoi
nghi Nha chung cu dé quyét dinh lai.

3. Truong hop Ban quan tri Nha chung cu quyét dinh khong dung véi quy ché hoat dong,
quy ché thu, chi tai chinh thi cac quyét dinh nay khong dugc cong nhén.

4. Nguoi loi dung chtrc vu quyén han, chu so hiru, ngudi sir dung, nguoi tam tra va khach ra
vao Nha chung cu vi pham cac quy dinh ctia N§i quy nay va/ hodc vi pham quy dinh cta
Quy ché Quan 1y va Sir dung Nha Chung Cu do Bo Xay Dung ban hanh thi tuy theo mirc
d6 vi pham ma bi xur Iy theo quy dinh cua No§i quy nay va/ hoac xtr Iy hanh chinh va/ hoac
bi truy ctru trach nhiém hinh su theo quy dinh cua phap luat.

5. Ngudi ndo c6 hanh vi vi pham ma gy thiét hai thi phai bdi thuong theo quy dinh cta
phap luat.

Diéu 12. Diéu khoin thi hanh
1. Trén day la ndi quy quan ly va stir dung Toa nha ....... Khu d6 thi ..o, , TP

2. Tat ca cu dan song trong Toa nha ....... va cac ca nhan, to chic c6 lién quan phai nghiém
chinh chép hanh, dong thoi tuyén truyén, van dong, giai thich cho nhitng ngudi khac cling
thuc hién.

3. Trong qua trinh thyc hién No6i quy nay, néu cé diéu gi chua phu hop véi thyuc té, cac chu
so hitu can lién hé gop v truc tiép v6i bo phan quan 1y dé cing ban bac, b sung hoan
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thién ndi quy; xay dung moi trudng sdng tién tién, van minh, sach dep; gop phan lam cho
cudc sdng cua tirng c4 nhan, gia dinh, x4 hoi ngay cang vui tuoi va hanh phuc.

CONG TY CO PHAN PAU TU VCN

Chii sé¢' hiru nha vi/ hoic nguoi sir dung hop phap Nha chung cu cam két thue
hién diy di Noi quy va chap hanh nghiém tic cic quy dinh ciia N§i quy nay:

CHU SO HU'U NGUOI SUDUNG HQP PHAP
(Ky tén, ghi ro ho tén) (Ky tén, ghi ré ho tén)
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